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First Steps in TourMIS…

• Define what type of data you have
– Visitor/tourist arrivals at frontiers

– Arrivals/overnights
– All types of paid accommodations/hotels and 

similar establishments

– Domestic included?
– Capacities

• Define when you can upload the figures
– Reminder

• Define your preferred definition



Here you can set 
what kind of data 
you have, what 
you wish to enter.



Use of Preferred Definition





Different Options of Entering Data

• Manually (typing)
• Upload with Excel template

– TourMIS automatically checks the use the latest template 
(to be found on the TourMIS opening page)

• Upload with using an ‘Excel interface’
– Data from CSO in Excel
– Standardised format / few changes only month by month



Using ‘Excel interface’
• Introduce the structure of your Excel sheets to the 

system („interface”)

– Domestic included?
– Countries + continents total or Countries for each 

continents (+ „other countries of the continent”)
– More countries than those in TourMIS list

– Exact list of countries
– Period
– Where are these in your Excel

– Predefined interfaces vs. Creating new 
• Upload your figures



You have to create an 
interface for every 
single year/month you 
have 



Here you can add a new interface 
or you can edit the predefined 
ones.

Step 1. Give a name to the 
interface

Step 2. Decide if you have 
continents total OR countries
(+other) for continents

Step 3. Set Market, period and 
their place (worksheet, column, 
row) in your Excel file

Step 4. Click on Save to get a 
new row for a new market

Step 5. When you are ready 
click Save and Back to the 
previous menu

BEWARE: you have to choose Europe with domestic 
OR Europe without domestic according to the data you 
have!

If you have data for more countries than those in this 
list, choose ‘I do not have figures for continents... ’
and in market’s list mark ALL your extra countries as 
‘other Europe/Asia/Africa/Oceania’ respectively and 
they will be summed up by the system.



Once you have created 
ONE Excel interface you 
can create new ones for 
yourself with editing your 
first one. 

Here you can you can edit 
the predefined interfaces 
also.

Predefined interfaces are 
based on old ETC Excel 
interfaces.



If you edit an existing 
interface:

First change the name of 
the interface

AND

CLICK ON SAVE AS 
NEW!



First all of them to 
be set (WITH AN 
OK) and saved / 
saved as a new
Excel interface.

When ready, ALWAYS choose this, you can’t 
do it „in chain”, one after the other.









!

You have to decide on the basis of the structure you have your 
figures in your Excel file!
If you choose the wrong option don’t panic – just don’t save it.

Here you can select the interface relevant for 
this period and the type of data (you want to 
upload)



When everything is set, please press Check and Save button.
Use Save without check button only when you checked 
possible mistakes or missing values.



Automatic Control Mechanism
• To avoid typical typos

– e.g. 2245 instead 22345 or 12034 instead of 1234

• Checking entries after clicking on Save 
button

• Highlights problem
– Correct and save again
– Save without changes – e.g. missing values

• Any problem during use, ideas, suggestions
to be reported to Mr. Karl Wöber and his 
colleagues (tourmis@modul.ac.at)



A Novelty

• Cities can use their countries’ Excel 
interfaces
– Save as their own interface

• ETC/ECM members are encouraged to 
cooperate
– We all will have more information



Another Novelty

• Radio button: report possible mistake
– Note for data inputters: please correct the 

reported mistakes [missing data]
– A reply is also nice but not enough





Thank you for your attention!
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ANY QUESTIONS?

[don’t forget: problem solving possibility]
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